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Workflow for automated income review (using the )
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IncomeXpert workflow

e Services Tab - Order Additional Services - Blueprint IncomeXpert
e “Four Button” screen will appear
e Choose Open Blueprint Income Analysis

e Open your preferred browser (chrome / explorer / edge)

This step will copy a link to your computer that you will “paste” into the address
bar to go right to your loan. Before you paste that link, be sure to log into Blueprint
(LOG IN HERE)



https://income.getblueprint.io/Account/Login.aspx

IncomeXpert workflow

e From Blueprint Web - On borrower tab confirm last filed tax year is correct
(if using taxed based income such as self employed)

e From Encompass Services Tab choose “Upload Income Documents”
e Choose the documents you need to send to Blueprint & Upload

e After document confirmed processing ,close the web browser

e (o to Encompass and choose “CLOSE” to return to the loan

e Wait for notices that income review is completed (30-90 minutes)
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|'.) Automated Workflow Turn Time

Independent and redundant systems to automate classification and extraction of data.

When these systems disagree, a US-based auditor reviews and corrects the data as needed.

This creates the highest quality work in review, while keeping wait times minimal
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IncomeXpert workflow

When you get notice of income complete from our PLUS service

Open Blueprint on the web, use search to find the subject loan

Open your e-folder to view income documents for data review (stare and compare)
Adjust / Edit any incomes needed on the Blueprint \Web interface

When the review is complete, you are ready to sync to encompass

Go to services tab in Encompass - Order additional services - Blueprint IncomeXpert
Click “Sync Blueprint to Encompass”

Click “Close” to return to your loan file and upload the Income Report
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IncomeXpert workflow

This completes the IncomeXpert PLUS Workflow

Questions / Help?

Support Email : info@getblueprint.io

Support Hours Monday - Friday 8am to 6pm EST


mailto:info@getblueprint.io

lg IncomeXpert workflow

Workflow for guided income review ( )
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IncomeXpert workflow

e From Encompass

e Services Tab - Order Additional Services - Blueprint IncomeXpert
e “Four Button” screen will appear

e Choose Open Blueprint Income Analysis

e Open your preferred browser (chrome / explorer / edge)

This step will copy a link to your computer that you will “paste” into the address bar
to go right to your loan. Before you paste that link, be sure to log into Blueprint

(LOG IN HERE)



https://income.getblueprint.io/Account/Login.aspx

IncomeXpert workflow

e Close the services tab interface in Encompass

e Open your Efolder to review income documents

e Adjust/ Edit any incomes needed on the Blueprint Web interface

e When have have completed and ready to sync to encompass

e (o to services tab in Encompass - Order additional services - Blueprint IncomeXpert
e Click “Sync Blueprint to Encompass”

e Click “Close” to return to your loan file and upload the Income Report
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IncomeXpert workflow

This completes the IncomeXpert GUIDED Workflow

Questions / Help?

Support Email : info@getblueprint.io

Support Hours Monday - Friday 8am to 6pm EST


mailto:info@getblueprint.io
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